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Welcome	to	RIMS	Recruitment.	Before	you	can	begin,	please	take	a	moment	to	confirm	or	update
any	information	below.	As	this	is	your	first	login,	you	will	also	need	to	update	your	password,	we
strongly	recommend	using	a	minimum	of	8	characters	and	include	one	or	more	numerical	digits.
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Please	add	any	additional	staff	members	here,	you	can	also	specify	if	they	can	see	identifiable	data	or
not.	They	will	be	notified	by	email	that	an	account	has	been	created.
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	Name 	Email	Address 	Title 	Manage	Staff? 	View	Identifiable	Data?

Kelly	Kocher kocher@3cisd.com Research	Assistant

Melanie	Livet livet@3cisd.com Principle	Investigator
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Consent	Settings

Consent	Details
Question	Title:

Question	Text

SCRN_Consent

Lorem	ipsum	dolor	sit	amet,	consectetur	adipiscing	elit.	Nulla	quam	velit,	vulputate	eu	pharetra
nec,	mattis	ac	neque.	Duis	vulputate	commodo	lectus,	ac	blandit	elit	tincidunt	id.	Sed	rhoncus,
tortor	sed	eleifend	tristique,	tortor	mauris	molestie	elit,	et	lacinia	ipsum	quam	nec	dui.	Quisque
nec	mauris	sit	amet	elit	iaculis	pretium	sit	amet	quis	magna.	Aenean	velit	odio,	elementum	in
tempus	ut,	vehicula	eu	diam.	Pellentesque	rhoncus	aliquam	mattis.	Ut	vulputate	eros	sed	felis
sodales	nec	vulputate	justo	hendrerit.	Vivamus	varius	pretium	ligula,	a	aliquam	odio	euismod	sit
amet.	Quisque	laoreet	sem	sit	amet	orci	ullamcorper	at	ultricies	metus	viverra.	Pellentesque	arcu
mauris,	malesuada	quis	ornare	accumsan,	blandit	sed	diam.		
		
Lorem	ipsum	dolor	sit	amet,	consectetur	adipiscing	elit.	Nulla	quam	velit,	vulputate	eu	pharetra
nec,	mattis	ac	neque.	Duis	vulputate	commodo	lectus,	ac	blandit	elit	tincidunt	id.	Sed	rhoncus,
tortor	sed	eleifend	tristique,	tortor	mauris	molestie	elit,	et	lacinia	ipsum	quam	nec	dui.	Quisque
nec	mauris	sit	amet	elit	iaculis	pretium	sit	amet	quis	magna.	Aenean	velit	odio,	elementum	in
tempus	ut,	vehicula	eu	diam.	Pellentesque	rhoncus	aliquam	mattis.	Ut	vulputate	eros	sed	felis
sodales	nec	vulputate	justo	hendrerit.	Vivamus	varius	pretium	ligula,	a	aliquam	odio	euismod	sit
amet.	Quisque	laoreet	sem	sit	amet	orci	ullamcorper	at	ultricies	metus	viverra.	Pellentesque	arcu
mauris,	malesuada	quis	ornare	accumsan,	blandit	sed	diam. Create
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Eric	Hoose hoose@3cisd.com M 	
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Bethany	Warnaar warnaar@3cisd.com F 	
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Upload

CSV	Upload

1	Select	File 2	Match	Columns 3	Review

Select	a	CSV	file	that	contains	these	columns,	in	any	order:

The	first	row	in	the	CSV	file
contains	column	titles.			
If	checked,	this	row	will	be
ignored	during	upload.

Select	CSV	FileFirst	Name
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Preview	participants	before	uploading.	​Some	participants	may	need	additional	review.		
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14	Participants 3	Errors
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1	Email	Address	in	your	CSV	file	aleady	exists	in	the	Potential	Participants	List
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Question	Title:

Question	Text

SCRN_Consent

Lorem	ipsum	dolor	sit	amet,	consectetur	adipiscing	elit.	Nulla	quam	velit,	vulputate	eu	pharetra
nec,	mattis	ac	neque.	Duis	vulputate	commodo	lectus,	ac	blandit	elit	tincidunt	id.	Sed	rhoncus,
tortor	sed	eleifend	tristique,	tortor	mauris	molestie	elit,	et	lacinia	ipsum	quam	nec	dui.	Quisque
nec	mauris	sit	amet	elit	iaculis	pretium	sit	amet	quis	magna.	Aenean	velit	odio,	elementum	in
tempus	ut,	vehicula	eu	diam.	Pellentesque	rhoncus	aliquam	mattis.	Ut	vulputate	eros	sed	felis
sodales	nec	vulputate	justo	hendrerit.	Vivamus	varius	pretium	ligula,	a	aliquam	odio	euismod	sit
amet.	Quisque	laoreet	sem	sit	amet	orci	ullamcorper	at	ultricies	metus	viverra.	Pellentesque	arcu
mauris,	malesuada	quis	ornare	accumsan,	blandit	sed	diam.		
		
Lorem	ipsum	dolor	sit	amet,	consectetur	adipiscing	elit.	Nulla	quam	velit,	vulputate	eu	pharetra
nec,	mattis	ac	neque.	Duis	vulputate	commodo	lectus,	ac	blandit	elit	tincidunt	id.	Sed	rhoncus,
tortor	sed	eleifend	tristique,	tortor	mauris	molestie	elit,	et	lacinia	ipsum	quam	nec	dui.	Quisque
nec	mauris	sit	amet	elit	iaculis	pretium	sit	amet	quis	magna.	Aenean	velit	odio,	elementum	in
tempus	ut,	vehicula	eu	diam.	Pellentesque	rhoncus	aliquam	mattis.	Ut	vulputate	eros	sed	felis
sodales	nec	vulputate	justo	hendrerit.	Vivamus	varius	pretium	ligula,	a	aliquam	odio	euismod	sit
amet.	Quisque	laoreet	sem	sit	amet	orci	ullamcorper	at	ultricies	metus	viverra.	Pellentesque	arcu
mauris,	malesuada	quis	ornare	accumsan,	blandit	sed	diam. Create
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Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	ParticipantsInterested	Participant	Details

Gregor	Smith
Email	Address

Age

Gender

Race

gsmith@3cisd.com

35	(05/31/1978)
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03/05/2013

11/21/2013

Notes

Print Export
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Status

Pending

User	ID

SaveDelete
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	ParticipantsInterested	Participant	Details

Gregor	Smith
Email	Address

Age

Gender

Race

gsmith@3cisd.com

35	(05/31/1978)

Male

White

Date	Added

Date	Modified

03/05/2013

11/21/2013

Notes

Print Export

Other	Options

Status

Pending

User	ID

SaveDelete
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	ParticipantsInterested	Participant	Details

Gregor	Smith
Email	Address

Age

Gender

Race

gsmith@3cisd.com

35	(05/31/1978)
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Date	Added

Date	Modified

03/05/2013

11/21/2013
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Other	Options
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending
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Interested	ParticipantsInterested	Participant	Details

Gregor	Smith	-
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Age
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Notes
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Other	Options
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	Participants

Delete
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Notes

Print
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Pending
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	Participants
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Gender

Race

gsmith@3cisd.com
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Notes

Print

Other	Options
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Gregor	Smith	- 1234-001
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 	 Pending

Mark	Karavan karavan@3cisd.com M 	 Pending

Roy	Goulet goulet@3cisd.com M 	 Pending

Eric	Hoose hoose@3cisd.com M 	 Pending

Adrian	Durston durston@3cisd.com M 	 Pending

Charles	Bevan bevan@3cisd.com M 	 Pending

Kelly	Kocher kocher@3cisd.com F 	 Pending

Melanie	Livet livet@3cisd.com F 	 Pending

Rebecca	Kameny kameny@3cisd.com F 	 Pending

Bethany	Warnaar warnaar@3cisd.com F 	 Pending

Melissa	DeRosier derosier@3cisd.com F 	 Pending

Export	DataCreate	ReportsAddImport

Interested	Participants
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Upload

CSV	Upload

1	Select	File 2	Match	Columns 3	Review

Select	a	CSV	file	that	contains	these	columns,	in	any	order:

The	first	row	in	the	CSV	file
contains	column	titles.			
If	checked,	this	row	will	be
ignored	during	upload.

Select	CSV	FileFirst	Name

Last	Name

Email	Address
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Upload

CSV	Upload

1	Select	File 2	Match	Columns 3	Review

Select	a	CSV	file	that	contains	these	columns,	in	any	order:

The	first	row	in	the	CSV	file
contains	column	titles.			
If	checked,	this	row	will	be
ignored	during	upload.

First	Name

Last	Name

Email	Address

MasterList.csv
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Continue

CSV	Upload

1	Select	File 3	Review

Match	up	the	columns	from	your	CSV	file	with	the	labels	below.

First	Name

Last	Name

Email	Address

Gregor

Smith

gsmith@3cisd.com

Back

2	Match	Columns
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Continue

CSV	Upload

1	Select	File 3	Review

Back

2	Match	Columns

Preview	participants	before	uploading.	​Some	participants	may	need	additional	review.		
		
Participants	with	missing	information	will	not	be	imported.

14	Participants 3	Errors

Incomplete

Incomplete

Duplicate

Example example@3cisd.com

Gregor Smith

ExampleAnother example@3cisd.com
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants
1	Select	File 2	Match	Columns 3	Review

CSV	Upload
Preview	participants	before	uploading.	​Some	participants	may	need	additional	review.		
		
Participants	with	missing	information	will	not	be	imported.

14	Participants 3	Errors

Example example@3cisd.com

Gregor Smith

ExampleAnother aexample@3cisd.com

User

gsmith@3cisd.comDuplicate

ContinueBack
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Continue

CSV	Upload

1	Select	File

Back

2	Match	Columns 3	Review

Ignore	records	in	the	CSV	file	with	email	addresses	that	already
exist	​on	the	Potential	Participants	List.		
		
These	records	will	not	be	uploaded	and	the	information	already	in	the
Potential	Participants	List	will	remain	unchanged.

Upload	the	new	information	and	override	any	conflicting
information	on	the	Potential	Participants	List.		
		
These	records	will	be	updated	with	the	new	information	in	this	CSV
file.

1	Email	Address	in	your	CSV	file	aleady	exists	in	the	Potential	Participants	List
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	Name 	Email	Address 	Gender 	ID 	Status 	Notes

Gregor	Smith gsmith@3cisd.com M 1234-001 Accepted

Mark	Karavan karavan@3cisd.com M 1234-002 Rejected

Roy	Goulet goulet@3cisd.com M 1234-003 Accepted

Eric	Hoose hoose@3cisd.com M 1234-004 Accepted

Adrian	Durston durston@3cisd.com M 1234-005 Pending

Charles	Bevan bevan@3cisd.com M 1234-006 Pending

Kelly	Kocher kocher@3cisd.com F 1234-007 Rejected

Melanie	Livet livet@3cisd.com F 1234-008 Accepted

Rebecca	Kameny kameny@3cisd.com F 1234-009 Accepted

Bethany	Warnaar warnaar@3cisd.com F 1234-010 Accepted

Melissa	DeRosier derosier@3cisd.com F 1234-011 Incomplete

Interested	Participants

Export	DataCreate	ReportsAddImport

Import	Potential	Participants

Close

x	Records	Successfully	Imported
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